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Nemetary iranch | 17 August 1553
+ I ,

Chief, Accounts ranch

Requests for fressury Checks Chergesble to Covert /dvence Aceounts

‘l. mmmnmmammxmrmwtm
duplicate posting of amunts remresenting recuests 11@%?
cheeks, the procedure bslew, with your eoncurrencs, will os
followd

a, Baged upon the "memcrandum of request,” the
Disbursing Section will prepare Stendad Form 103: for
trmemittsrl to the Pisce]l Division,

be 4 copy of the Standard Farm 103 together with
the "memorandum of request® will be Turwarded Lmmediately
to the fccounts Urench syl placed in & suspense file,

c. Upon receipt of the scheduls of disbursements the
Acoounts Branch will metch the suspsnse voucher with the
scheduls snd based upon ths "memormdum of request,” will
record the trsmssction in the aporomdiste accoumts,

ROTEs It will not be nccosasry for the Disbursing Section

to prepare & posting vouchsr® to rscord the
transaction,
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